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]OBSERKICE’
JOB DESCRIPTION
(MO T4 CONG VIEC)
Position (Chiic danh) Bién Tap Vién — Tr¢ Ly Sin Xuat
Levels (Cdp bdc) Nhan Vién

Working Location

(Pia diém lam viéc) Tp. Thu Dirc (Quan 2)

Company (Cong ty)

Number of vacancies 01

(So lwong tuyén dung)

Salary range (Murc luong) 10.000.000 — 15.000.000 VND

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (T6ng quan vé Nhiém vu va Trach nhiém):

- Xay dung format/ chu d& / outline kich ban chuong trinh/ ké hoach san xuét chuong trinh.
- Viét kich ban va bién tap ndi dung cho cac khoa hoc.

- Phy trach cong tac tién ky lién quan dén san _chuong trinh.

- Phu trach noi dung va hd tro t6 chirc san xuat sudt qua trinh ghi hinh.

- Phy trach bién tap noi dung hau ky thanh phim & chiu tranh nhiém vé thanh pham.

- Phuy trach h tro truyén thong cho chwong trinh.

- Pam nhiém cong viéc khac theo su phin cong cia trudng bo phan, Ban giam dbc

2. Job Requirement (Yéu cau cong viéc):

- Nam nit tudi tir 22- 30.

- T6t nghiép dai hoc KHXHNYV hoidc Cao Pang phat thanh truyén hinh hodc cac truong DH chuyén
nganh bao chi/ truyén thong, marketing.

- Kinh nghi€ém 3 nam tr¢ Ién & vi tri tuong duong.

- C6 kién thirc chuyén mon nghiép vu bao chi.

- C6 k¥ nang/ kinh nghiém viét kich ban truyén hinh thyc t&/ kich ban viral, TVC quang cio, Event,
kich ban tiéu pham.

- C6 k¥ nang bién tap hién truong tot.

- Thanh thao tin hoc van phong.

- K¥ néang giao tlép t6t, k¥ ning 1am viéc nhom tét

- C6 k¥ nang lap ké hoach cong viéc, quan ly tlen d6 cong viée tot.

- Ut tién Gmg vién c6 kinh nghiém lam viéc vé E-learning

3. Benefits (Phuic loi):

- Puoc hd tro com trua, chi phi giir xe.

- Puoc xem xét tang luong 1 nam 2 lan.

- Thoi gian lam viéc: tha 2 dén thr 6 1am tir 9:00 - 18:00, thir 7 lam tir 9:00 - 12:00.
- PBugc du lich cung cong ty.

- Thuong thang 13, thuong KPI, hi€u qua cong viéc

4. Report to (Bao cao cho)

5. Interview Process (Quy trinh phong vin)

- Phong véan 01 vong

6. Company Overview (76ng quan vé Cong ty)
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