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JOBSERVICE
JOB DESCRIPTION
(MO TA CONG VIEC)
Position (Chiic danh) TRUONG PHONG PAU THAU
Levels (Cdp bdc) Quin ly
Working Location .
(Pia diém lam viéc) Quan 2, Tp. HCM
Company (Cong ty)
Number of vacancies 01
(S0 lwong tuyén dung)
Salary range (Muic lirong) 15.000.000 - 25.000.000 VND

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (76ng quan vé Nhiém vu va Trdch nhiém):

- Theo ddi va kiém soat cac hoat dong va cong tac lién quan dén khéi lwgng va don gia cua cac du
an dau tu, xay dung cua Cong ty;

- Puoc cung cip, cap nhat théng tin nhu cau ngan sach va ké hoach trién khai du 4n tir cdp quan
ly;

- Lap du toan kinh phi, du kién chi phi dau tu trong xay dung du an va dong tién thanh toan, tién
d6 moi thau cho dy an phu trach;

- Lap ké hoach moi thau cho xay dung, cung cép va lép dat thiét bi; Phan tich ky thuat ctua cac nha
thau trong qué trinh ddu thau;

- Phéi hop véi nhom Quan ly thiét ké nham thiét 1ap hd so moi thau xay dung;

- Tham gia danh gia ho so du thau; ddm phan va thuong thao hop dong;

- Kiém soat, boc tach khoi lugng thyc hién, phat sinh, thanh quyét toan hop dong cua cac du an
phu trach;

- Theo do1 cap nhat thuong xuyén gia nguyen vat licu trén thi trudng;

- Kiém tra/phuc dap “cac y€u cau thong tin ky thuét ” trong qua trinh dau thau;

- So tuyen nang lyc cua cac nha thau du thau;

- Kiém tra tinh hop 1é ctia hd so ndp thau cia cac nha du thau;

- Kiém tra céc tiéu chi k¥ thuat cta du 4n dé ap dung cho hd so thau nham 1am phu hop véi chi phi
xay dung;

- Thuc hién cong tac phan chia goi thau, 1ap ho so thau, ddu thau cho du 4n;

- B4o c4o cong viéc hang tuan cho Téng Giam DPéc

2. Job Requirement (Yéu cau cong viéc):

- T6t nghiép Pai hoc chuyén nganh xay dung DD & CN, Kinh té xay dung, quan 1y thi cong

- K§ ning phan tich, téng hop, 1ap bao céo

- [t nhat 03 ndm kinh nghiém & vi tri twong duong

- Str dung thanh thao may vi tinh, cic phan mém vin phong (Word, Excel, Autocad, 1ap du toan
va cac phan mém lién quan dén xay dung)

- K§ niang giao tiép, k¥ ning trinh bay van dé, thuong thao.
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3. Benefits (Phuic loi):

- Thudng luong thang 13 va cac khoan khac theo quy dinh cua cong ty.

- Bao hiém y té, tro cap chi phi dién thoai, phu cdp cong tac xa..., va cac hd trg khac theo nhu cau
cong vigc.

- Pugc dao tao cac ky nang cac 16p ngoai khoa chuyén nganh hang nam.

- Moi trudng 1am viée than thién, chuyén nghiép va nhiéu co hoi thing tién.

- Thoi gian 1am viée: Tir 8h00 - 17h00 Tl Thir 2 dén hét séng Thir 7

4. Report to (Bdo cdo cho):

5. Interview Process (Ouy trinh phong vin)

- Quy trinh phéng van: Téi da 02 vong
+Vong 1: HRM phong van/duyét CV
+ Vong 2: Ban Tong Giam doc

6. Company Overview (70ng quan vé Cong ty)
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